








 
BOR - 1 

BERKELEY COUNTY DEVELOPMENT AUTHORITY 
BERKELEY COUNTY, WEST VIRGINIA 

PROPOSED 
300 FOXCROFT AVENUE HVAC UPGRADE 

Thrasher Project # 010-10111 
 
 

 A two envelope system will be used.  Envelope No. 1 will be opened first and the Bid 
Opening Requirement items checked for compliance, as outlined on this page.  If such 
documents are found to be in order, sealed Envelope No. 2 “Bid Proposal”, which shall also be 
placed inside of Envelope #1, will then be opened and will be publicly read aloud.  If the 
documents required to be contained in Envelope No. 1 are not in order, Envelope No. 2 “Bid 
Proposal” will not be opened and the Bid will be considered non-responsive and will be returned 
to the Bidder.  At that time, the Owner will declare the Bidder non-responsive.  The lowest 
responsive, responsible Bidder shall be the Bidder who has completed all of the requirements of 
the “Bid Opening Requirements” and has the lowest total bid. 
 
 

BID OPENING REQUIREMENT CHECKLIST 
   Completed 
   Satisfactory 
Item  (Check if    
  completed) 
 
1. Bid submitted on time                                     
 
2. Certification of receipt of all addenda to Plans and Specifications.   
 (BOR- 2)                                    

 
3. Bid Bond (BOR 3 & 4 Sample) ___________________ 

 
4. West Virginia Code §21-1D-5 Drug Free Workplace Conformance 
 Affidavit (BOR-5 & 6) ___________________ 
 
5. Affidavit of Non-Collusion (BOR -7) ___________________ 
 
6. Any additional special requirements (by owner or engineer) 
 1. Copy of WV Contractor License                                    
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